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	TOPS ITO Inbound Delivery Worksheet
To Request delivery of Personal Property please turn in this legible, complete, and accurate worksheet to the ITO. For Members of the United States Armed Forces – Department of Defense Civilian Employees and Family Members.
	[image: ]


	
	Delivery Times are from 0800-1700 and up to 2100, if requested. Member must be available on date of delivery or an attempted deliver will be charged to the member. Claims are made through DPS; you have 75 days from the date of delivery to file your loss or damage claim for Full Replacement Value (FRV).

	[bookmark: Text11]Sponsor’s Name      
	Choose an item.
	[bookmark: Text2][bookmark: Text3][bookmark: Text4]SSN            

	[bookmark: Text5]Primary Phone # +39              
	Secondary Phone # +39              

	[bookmark: Text10]Primary Email      
	[bookmark: Text9]Secondary Email      

	[bookmark: Text8]Unit / Organization POC:       

	Delivery Address: From where do you want your personal property delivered?

	[bookmark: Check5]|_|Barracks 
	Building #      
	Room #      
	

	[bookmark: Check6]|_|Residence


	Street Name      

	
	House/Apartment #      
	City      
	Zip     

	Shipment Information

	|_| iHHG/4 |_| iUB/J |_| iHHG / iUB  / NTS
	|_| iHHG/4 |_| iUB/J |_| iHHG / iUB  / NTS

	Origin PPSO      
	Origin PPSO      

	Carrier Mode      
	Carrier Mode      

	Pieces        Weight      
	Pieces        Weight      

	GBL #      
	GBL #      

	Pick up Date                           RDD                          Arrival Date                            Offer Date
Member Notified                    Date SIT Expires                               
	Pick up Date                           RDD                          Arrival Date                             Offer Date
Member Notified                      Date SIT Expires

	Date Delivered 
[bookmark: Text12]Local Agent      
	 Date Delivered 
[bookmark: Text13]Local Agent      

	[bookmark: Text7]Remarks:      

	DOL, ITO
Unit 31401 Box 14 APO AE 09630-0030 USAGVicenzaITO@eur.army.mil
	DSN: 314-634-6922, 6923, 6925, 6929, 6932, 8115, 8203, or 8290
Commercial: +39-0444-71-XXXX

DSN FAX 314-634-6928 Commercial FAX: +39-0444-71-6928

	Member’s Signature
	________________________________________________________
	Today’s Date

	Counselor
	________________________________________________________
	Today’s Date
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