DEPARTMENT OF THE ARMY
US ARMY GARRISON, VICENZA
DIRECTORATE OF LOGISTICS
UNIT 31401, BOX 14
APO AE 09630

IMEU-VIC-LGS 6 June 2011

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Standing Operating Procedure (SOP) for Financial Liability Investigation of
Property Loss (FLIPL)

1. Purpose. The purpose of this SOP is to standardize the investigation of property loss
procedures within USAG Vicenza and to maintain quality of control of the investigation records
and ensure DA standards are met.

2. Revision. Revisions to this SOP will be published as required to comply with changes to
applicable directives and regulations. Any questions or recommended changes concerning this
SOP should be presented in writing to the Directorate of Logistics (DOL), Attn: IMEU-VIC-
LGS, Investigation of Property Loss Administrator (formally referred to Report of Survey
Administrator).

3. Applicability. These procedures are applicable to all units and agencies under the
investigation of property loss authority of the Commander, USAG Vicenza. For Final loss or
damage of $100,000 or greater, or any loss of a controlled item, the approving authority will be
the first General Officer or Senior Executive Service Civilian in the rating chain.

4. General.

a. Requirements for Financial Liability Investigation of Property Loss (FLIPL):

(1) FLIPL documents the circumstances concerning the loss, damage, or destruction of
government property.

(2) FLIPL is a support vouchers for adjusting property accountable records.

(3) FLIPL documents charges of financial liability assessed against an individual or
entity, or provide for relief from financial liability.

b. Mandatory Initiation of Financial Liability Investigations of Property Loss: Initiate and
process a FLIPL to account for lost, damaged, or destroyed U.S. Government property when one
or more of the situations listed below exist:
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(1) Negligence or willful misconduct is suspected as the cause and the individual does not
admit liability and refuses to make voluntary reimbursement to the Government for the full value
of the loss, less depreciation.

(2) The property lost, damage, or destroyed involves a change of accountable officer’s
inventory and the outgoing accountable officer made no voluntary reimbursement for the full
amount of the loss to the Government.

(3) The value or admitted LLDD exceeds the individual’s monthly basic pay.

(4) The value of the damages or shortages in occupied Government quarters (real property
and furnishing combined) or Government furnishings in non-Government quarters exceeds the

individual’s monthly basic pay.

(5) The total handling loss of a specific bulk petroleum product exceeds the allowable loss
for that product, and the dollar value of the total loss exceeds $500. See AR 710-2, para 2-37i.

(6) The loss or destruction involves a controlled inventory item.

(7) The loss or destruction involves public funds or other negotiable instruments and the
individual does not voluntarily reimburse the Army for the loss.

(8) Required by higher authority or other DA regulatory guidance.
(9) Directed by an inventory adjustment report (IAR) approving authority.

(10) The loss or damage involves a GSA vehicle, and the administrative actions under para
12-1(c) [AR 735-5] have not been taken.

(11) The loss resulted from a fire, theft or natural disaster.
(12) The loss is a recoverable item with a recoverability code of “D”, “F”, “H” or “L”).
c. Related financial liability investigations of property loss: When property listed on more
than one property account becomes lost, damaged, or destroyed in the same incident, initiate a
separate financial liability investigations of property loss for each property account affected.
Cross-reference the separated investigations of property loss to each other.
5. Responsibilities.

a. Units:

(1) Investigations of property loss will be completed within 75 days of discovery of loss or
damage. The USAG VI standard is that all investigations of property loss will be initiated within



IMEU-VIC-LGS
SUBJECT: Standing Operating Procedure (SOP) for Financial Liability Investigation of
Property Loss (FLIPL)

10 days (DA Standard is 15 Days). A letter of lateness signed by the unit commander or the
person responsible for the delay is required for any investigation that is not initiated within 10
calendar days after the date of discovering the loss or damage.

(2) Units will submit the original FLIPL (DD Form 200) with original exhibits to the
Investigation of Property Loss administrator (DOL) not later than 10 days after the date of
discovery of loss or damage. The administrator will ensure that the investigation of property loss
is submitted IAW AR 735-5. When the DD Form 200 is prepared will be attached to a DA Form
7531 that will be used as a checklist and for tracking events as they occur (see sample enclosures
1,2). If errors in the submission of the financial liability investigations of property loss exist, it
will be returned to the initiator immediately.

(3) Units must ensure that DD Form 200 is completed correctly and that block 9 contains
sufficient detail to allow the appointing authority to recommend immediate action from the
approving authority. All exhibits must be attached and referenced in block 9 per Chapter 13-
10a(3)(e), AR 735-5.

b. DOL, Investigation of Property Loss Administrator:

(1) Upon acceptance of a FLIPL by the investigation of property loss administrator, it will
be processed IAW 735-5 (see enclosure 3).

(2) Within 2 calendar days of receipt by the investigation of property loss administrator,
the appointing authority will determine the need to appoint a financial liability officer, or to
recommend to the approving authority disposition on the investigation without an appointment of
a financial liability officer.

(3) Should the appointing authority decide to appoint a financial liability officer, the
Group S-1 will be contacted to delegate this task to a unit. The appointing authority will request
within 2 work days from the receipt of the requirement for a financial liability officer by grade
based on the nature of the investigation. Within 2 calendar days, the tasked unit will provide the
name of the selected individual. The investigation of property loss administrator will notify the
financial liability officer of this duty appointment and thoroughly brief him/her on how the
investigation is to be conducted and be advised as to specific time restraints.

¢. Financial Liability Officers:

(1) Financial liability officers will report to the investigation of property loss
administrator, DOL, Bldg 66, to receive a briefing and a copy of the financial liability
investigation of property loss within 24 hours of notification of their appointment. A financial
liability officer’s responsibility is to determine the cause and value of the LDD property listed on

the investigation of property loss, and determine any assessment of financial liability. That
determination must follow from the facts developed during thorough and impartial
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investigations. However, before beginning the investigation, the investigation officer must have
an understanding of the terms “responsibility, culpability, proximate cause, and loss”. Each term
impacts upon a determination of financial liability for lost, damaged, or destroyed Government
property. For definitions of the aforementioned terms see AR 735-5, para 13-29 (enclosure 3).
Once briefed, the financial liability officer will report to the Deputy Commander, USAG
Vicenza, for additional guidance.

(2) Units will maintain copies of FLIPL that apply to their unit.

(3) The financial liability officer has 20 calendar days from the date of receipt to complete
the investigation. Appointment as a financial liability officer becomes that person’s primary
duty until the approving authority accepts the investigation as completed, or until otherwise
relieved from that duty. Any delay must be explained in writing by the financial liability officer
and attached to the investigation of property loss as an exhibit.

(4) The financial liability officer will maintain a DA Form 1594 to record all activities
taken regarding the financial liability investigations. This DA Form 1594 will reflect as
accurately as possible all time spent conducting the investigation. A copy of this DA Form 1594
will be submitted with the investigation of property loss, but not as an exhibit.

(5) Upon final action by the approving authority the FLIPL administrator will ensure that

the register is completed and copies are furnished to finance and the unit. The FLIPL
administrator will maintain the originals DD Form 200 and DA 7531. All FLIPL hles will be

maintained by the DOL FLIPL administrator. /'/ ;

3 Encls ID W. BUCKINGHAM
1. DD Form 200 COL, IN
2. DA Forms 7531 Commanding

3. Chap 13, AR 735-5

DISTRIBUTION:

S-1, USAG Vicenza

Appointed Financial Liability Officer
Individual

USAG Vicenza Units

DOL

DPW



IMEU-VIC-LGS
SUBJECT: Standing Operating Procedure (SOP) for Financial Liability Investigation of
Property Loss (FLIPL

Encls 1

DD Form 200 — completion instructions



Figure 13—i. Completion instructions (by item or columnj

Block 1. DATE INITIATED (YYYYMMEOD). Enter he date the invesdgaticn of property icss is freparsd. The date of 21 June
2002 is mecrded as 20020621,

Slock 2. INQUIRYINVESTIGATION NUMBER. Lzave tiank, ine apcraving autherity will 2ntar the inquirsinvesiigaien number
when raceived from the rescensitle ofiicar, the reviewing suiierdy, the ecpointing authenty or the zcceuntatle nficer.

v} vt

Sleck 3. DATE LOSS DISCOVERED (YYYYMMDD). Snter the dae the loss was discovered or e <ate of the incident that
caused the loss. The date 18 June 2002 is recorded as 2002C813,

Bleck 4. NATIONAL STOCK NO. Enter the naticnal sicck numzar (NEM), menufacturer's part numbesr, management conirel
numter (MCN) or ather identification numbers, of tha item(s) descrited in bicck 5. For and items assigned 3 line item numicar
(LIM), enter the LIN balow cr acjacent to the NSM. Also, enter fhe ragortatle item cenfrel code (RICC) rRICC 2,A,8,Cand 2
items. 'When RICC 2, & B, Cor Z items ara iisted cn the invesigaticn of creperty less, 2nd are iclally lost (no residue lo um-in),
enter the werds “No residue.” If the soace on the face of the form is insufficient, conlinuation shests may be used. {See iqura 12-
3).

Block 5. ITEM DESCRIPTION. Enter the nemendature of the item(s) lost damaged or destroyed. if the items are ncnstandard,
cive a description accurate encugh for identification. When the items inveoived have been assigned serial numbers, inciude such
numkers for more identification. Describe damaged majer units as such and not as damaged comocnent parts. For damagad
property, enter the estimated cost of damage (ECCD) in parenthesis in this bleck following the description of damaged pregerty.
If the soace on the face of the form is insufficient, continuation sheets may be used. (See fgure 13-5.)

Slock 5. QUANTITY. Enter the number of items lcst, damaged or destroyed and the unit of issue. As an examgle, 1 ez, 2 6z,
pr, and so on. If space on the face of the form is insufficient, confinuation shests may e used. (See ﬁgure; 13-3).

SBlock 7. UNIT COST. Enter the price as shewn in FEDLCG in affect at the time of e loss. When a price Is not availatle in
FEDLOG, use the current market price of a similar item; otherwise, estimate the unit price and attach the basis for the esimate
to the investigation of croperty loss. Do not racerd the reoair cost in this celumn. If the space cn the face of the form is
insufficient, continuation shests may be used. {Sea figure 13-3).

Block 8. TOTAL COST. Enter the total cost of all proparty idsntfied in blocks/calumns 4 and 3 that has been lost or destroyed.
Total cost is computed by multiplying the unit price {column 7) of 2ach item listed, by the quantity {column §). For damaged
property, enter the estimated cost of damage {ECOD) in parenthesis in biock § following the description of the damaged
property. After the last entry on sach page, enter the "subtotal” for that page. Enter the "grand fotal” on last page. The grand lotal
is the ‘otal cost of ail itemns listed an the front of the OO Ferm 200 and on all continuaticn sheets. if the spaca on the face of the

form is insufficient, continuation sheets may be used. See table 13-3).

Block 9. CIRCUMSTANCES UNDER WHICH PRCFERTY WAS (X cne). Place an X in the appropriate box identifying whether
the proparty was lost, damaged or desirayed. Enter a complete and accurate statement of the facis in the case, including the
date and placa of the incident. Show all persens directly concemed by name and grade. Refer to exhibits by the capilal lefter
designation assigned according la paragrach 13-10a(3)(2). Show exhibits inifially attached; for example, Exhibits "A” through "D*
altached. If spacs on the form is insufficient, continuation shests may be used. (See figure 13-5.)

Block 10. ACTIONS TAKEN TQ CORRECT CIRCUMSTANCES REPORTED IN BLOCK @ AND PREVENT FUTURE
OCCURRENCES. Initiaters (commanders or accountable officers) and when appropriate the investigating officer enters what
actions have seen initiated or 'what acticn they recommend be taken to preciude further losses of the types idenlified in this
investigation. If space on the form is insufficient, continuaticn sheets may ba used. Same format as shown fer bleck 3 in figure

13-8.

Block 11. INDIVIDUAL COMPLETING BLOCKS { THROUGH 10. If the responsitie afficer or the raviewing authority
cemgleted biccks 1 through 10, leave bleck 11a through t1e tlank. Cther wise complete as follaws:

Block 11a. ORGANIZATIONAL ADDRESS (Unit Designation, Office Symbol, Base, State/Country, Zip Cods). Enter he
arganizaticnal address of the individual who compieted biecks 1 and 3 througn 10.

Block 11b. TYPED NAME (Last, First, Midcle Initizj). Enter the incivicual's name that cemgleled tlocks 1 and 3 through 10.

for 0O Form 200, Financial Liability Investigation of Property Loss
{continued)

AR T33-5 ¢ 28 Fabruary 2005



EINANCIAL LIABILITY INVESTIGATION OF PRCPERTY LOSS

PRIVACY ACT STATEMENT
AUTHORITY: [QUSC I775: DaD Dlragtive 72C0.11; EC 3337, | ACUTINE LUSEIS): Nene.
T WounTARY ) R, FeresE
MAETAnTes UNCE WMCH thr Qragarsy
gyac may ba conmcary T otner factoes in determaina

PRIMCIPAL PURPISEIS): To afticially mpart tne facts and 2l

zircumsiances supperting the 3ssessment ot financial chargas "or |
the i3z, damage, or Zesirucnen of JoD-conTollze o ( i
durpose of solicilag the 32N s for Tositve igenuiication, :

ped -y
anngivisUal well Be Seld Thancoi

namla.

1. DATE INITIATED [rv¥raigli = NCUIRT:NVESTISATICN NUMEER | 3. DATE LUST QISCTVERED
20020621 0237304 L PrYTMMCD) 2IZG0615
4. MATIONAL STGCK NO. | 5. ITEM DESCAIFTICH | G- QUANTITY | 7. UNIT CCST E 2. TOTAL CCST
. - 1
L930-00-27A-0N57 Dispensing Pumg, Hand Driven | a I' 36857 | 53794
(G472 RICC 2 Continued on conuanaticn siecl | ) ;
9. CIRCUMSTAMCES UNDER WHICH PROPERTY 'WAS /X anel | » iLasT | CamaceD | | DI3TECYED

fAfmaea additional Jages as necassary)
On 12 through 18 June 2002, ajoint inventory of the unit molor puol was concucrad by S3G Gary M. Slan. the ouigaing mosor
serzeant, and 35G Bryzn D. McK e, the incoming molar seTg=ant. The property id:nr{ﬁcd in biceks 4 through 8 above, acd on
continuation sheet could 2ot be found. Centinued on continuation shest
10. ACTIONS TAKEN TO CORRECT CIRCUMSTANCES REFORTED IM BLOCK 2 ANC PREVENT FUTURE QCCURRENCES (Aitzcrn scoitonal

pages as necazsary)
Commander placed command emphasis on keeping him informed when properTy is loaned to another platcon or section wvithin the
unir and o the preparation of sub-hand receints when property is loaned o ather platouns and secrions within the umt.

11, INDIVIDUAL COMPLETING BLOCKS 1 THROUGH 10
3. CRGANIZATIONAL AGDRESS (Unir Designation, | 3. TYPED NAME (Last, Hrst, Micdle intiail c. DSN NUMBER
Ottica Symbol. Sasc. SiaterCountry, Zp Cadel | Groft, Ausim E. ILT. Ord, XO 3213333

‘ T9. DATE SIGNED

I
]
:

d. SIGNATURE

Austm E. Groft ] 20020621

373d Supply and Servies Company
Fore Mile High, HI 12345-6789 |
!

| REVIEWING AUTHCRITY {SUPPLY SYSTEM STOCKS)

12. (X ong/ | » | RESPONSIBLE OFFICER [PROPEATY RECORD [TEMS) |
3. NEGLIGENCE OR 5. COMMEMTS/BECTOMMENCATIONS
ABLSE EVIBERT] $SG Slan allegss missing progerty was loaned o the Lavndry and Bath {I.%&B) Platgon. However, whea
e ask=d to provide the hand rez2ipt showing the issue of property to the L&B Platoon, he was unable to
—f_[ YES [ O i orovide them. Continued on continuation shest

<. CRGANIZATIONAL ADDRESS (Uir Designatian, | d. TYPED MAME (Last, First, Micale indiail 2. DSN NUMBER
Office Symbol, Base, StatesCountry, Zip Cadel | Armsirong. Joscph E. CPT, [nf, Cemumancing 371-6685

573d Supply and Service Company f. SIGMATURE g. DATE SIGNED

Fort Mile High, HT 123456739 Joseph E. Armstrong "

[ v lves [ iwo

1. DSN NUMEBER

12 APPOINTING AUTHORITY
2. RECCMMEMDATION i 5. COMMERM TS/RATIOMALS c. FINANCIAL LASILITY
(X ane) QFFICER AR [51' e
.% (X gne) = Jﬁ%“o“
APPROVE |
|

DISAPPROVE
d. CRGANIZATIONAL ADGRESS (Linir Dasigration, ;' a. TYPED MAME [Lasi. Sirsr, Micale fatial]
Cffice Symiol, Base, StateiCountry, Zip Codel |

I!a. SIGNATURE h. CIATE SIGHED
i
| |

14, APPROVING AUTHORITY
a, AECCMMENDATION B, COMMENTS/RATIONALL c. LECAL REVIEW
{% ane) COMPLETED IF
AFPROVE | BEQUIRED /X onel
DISAPPROVE . C Jves[ wo[ Jwa
[ : ATIO TYPED MAME jLast, Sl Widdie foria 1], DSM NUMBER

4.

. ORGANIZATIONAL ADDREES /Uit Desigration,
Urtice Symaood, Base, SrarerCounery, £io Cudel

. CATE SIGHED

; . SIGNATURE
i
|

DO FORM 200, OCT 19389 PREGHMIS EDITION (5 CBSOLRTE.

Figure 13—4. Completion instructions (by item or column) for DD Form 200, Financial Liability Investigation of Property
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Block 11c. DSN NUMBER. Enter the telephcne number of he indivicual identified in biock 11h.
Block 11d. SIGNATURE. The incividual identified in bicck 11b 2nters his or her signalure. Elecronic/cigital signature may e
used if GO Form 2C0 is elecronically precuced.

Bl

Block 11a. DATE SIGNED. Enter the cate biock “d"is signed. The date 21 June 2002 is anierad 25 20020621,

Block 12 (X ons)
T RESPONSIBLE CFFICER {PROPERTY RECORD ITEMS) For lesses of property at the

using unit ievel, check respensitle ofiicar, or
T REVIENING AUTHORITY (SUPPLY SYSTEM STOCKS) For lesses of property =t the
forward distribution peint level, check reviewing autherity.
Block 12a. NEGLIGENCE OR ABUSE EVIDENT/SUSPECTED (X cns), The raspensidle officer or the reviewing authority as
appropriate, checks the “yes” or "no” block indicating whether negligence or abuse is evident or suspecied.

Block 12b. COMMENTS/IRECOMMENDATICNS. Rationale fer the determination made in block 122 and recommendations,

Block 12c. ORGANIZATIONAL ADDRESS (Unit Designation, Offica Symbol, Base, Stata/Country, Zip Coda). Enter the
crganizational address of the responsible officer or the reviewing authcrity as appropriate.

Block 12d. TYPED NAME (Last, First, Middle Initial). Enter the full name, grade and position, of responsitle cfficer or the
reviewing avthenty as appropriate.

Block 12s. DSN NUMBER. Enter the telephene number of the resconsitle officer cr the reviewing authority as appropriate.

Block 12f. SIGNATURE. The responsitle oificsr or the reviewing authonty as aporopriate enters their signature,
Electronic/dighal signature may be used if 0D Form 200 is elecrenically produced.

Block 12g. DATE SIGNED, Enter the date bleck s signed. The date 25 June 2002 is entered 2s 20020525.

Block 13, APPOINTING AUTHORITY

Blocks 132 through b, and d through A. Leave blank at this time. These blocks are completed after the investigation is
completed to show whether the appointing autherity approves of the investigaling officer’s findings and recommendations. When
an appointing authority has not been designated, these blocks will be left blank.

Block 13c. FINANCIAL LABILITY OFFICER APPCINTED (X ons). The appointing authority or the approving authority as
appropriate indicates whether an investigating officer will be appeinted by placing an X in the appropriate box and entering their
inifals and the date in block 13c. Electronic/digital signature may be used if DD Form 200 is electronically produced. The
invesligating officer will be appointed using an informal memorandum per paragraph 13-27h.

Figure 13—4. Completion instructions (by item or column) for DD Form 200, Financial Liability Investigation of Property Loss
(continued)

(1) Unit price (block 7) will be the price contained in the Army Master Data File (AMDF) conmined on FEDLOG
in effect at the time of the loss. When a price is not available in the AMDF conmnained on FEDLOG, use the current fair
market price of a similar item; otherwise, cstimate the price and artach the basis for the estimate to the financial
liability investigation of property loss as an exhibit. Do not compute the depreciation at this time; the financial liability
officer will compurte it in accordance with pura [3-32¢(l) below.

(a) For subsistence sales accounts, obtain unit prices from the TISA or the commissary price list in effect at the time
ot the loss.

(b) Do not use reduced prices availuble to some members of private organizations.

f¢) For leased property that is damaged. enter the word "LEASED;" it is not necessary o enter the unit price for

dumaged leased property.

ohn
w
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(2) Total cost (block 8) equals the quantity, times the unit price. For damaged property, enter the estimated cost to

repair the damaged property in parenthesis in block 3, following the description of the damaged oroperty.

(3) Block 9 will contain a description of the evemts leading to the LDD of Govemnment property, with an
explanation of how it huppened, omitiing personal opinions and conjectures. Show ull persons directly concerned by
name and grade, The description of the facts must be detailed enough to enable the appointing authority or the
approving authority to make a determination of whether relief from, or assessment of tinancial liabilicy should e
sought without appointment of a financial liabilicy officer, or that an investizgation bv an financial liability officer 15
required. The initiator of a financial liability investigation of property loss must prepare a thorough cocument
recognition that an investigation by a financial liability office represents a significant expenditure of time and effort. [t
may be necessary for the initiator to obtain starements from individuals who were wimesses or who have knowledge of
the incident resulting in the loss. If so. the initiator will ensure the statements are-—

{a) Prepared on DA Form 2823 (Sworn Statement) to record the statements. [f the financial liability officer believes
1 person providing a statement should be informed of their dghts under the Uniform Code of Military Justice (UCMD,

ng office of the staff judge

imn

Article 31b prior to questioning, the financial liability officer should consult with the servici
advocate for advise on how and when the advise will be rendered.

(b) Typed or printed legibly by the individual making the statement in black or blue ink. Whea DA Form 2825 is
not available, plain bond paper or ruled paper with the word "CERTIFICATE" printed or typed across the top may be

used in lieu of the DA Form 2823 to record the statement.
(c) Prepared in original and as many copies as prescribed by the local command. Atach the original statement/

ceruficate to the original of the financial liability investigation of property loss. Amach the copies to the copies of the

financial liability investigation of property loss.
(d) The person making the statement dates and signs the statement/certificate. Electronic/digital signature may be
used if DA Form 2823 is electronically produced.
fe) Lettered alphabetically at the bortom of the statement/cerificate, followed with the date, amount, and organiza-
tion as shown on the face of the financial liability investigation of property loss. Example: "Exhibit A, IOPL, 18 May

2002, 5375.00, Co Z, 906th Signal Bamalion.” Other exhibits such as an estimated cost of damage (ECOD), military
police report, hand receipt and so forth, will also be identified as exhibits as shown above.

(4) Except as authorized in para [4-14, the initiator will not erase or alter anv part of blocks 4 through 10, DD
Form 200, or any exhibit. The person preparing a statement may make minor corrections providing he or she initials

the change(s).
(5) Figure 13-5 and 13-6 show sample conrinuation shests for blocks 4 through 8 and block 9, respectively.

AR 735-3 « 23 February 2005

(3]

w
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DA Form 7531 — Sample checklist and
Tracking Document



CHECKLIST AND TRACKING DOCUMENT FOR FINANCIAL LIABILITY
INVESTIGATIONS CF PROPERTY LOSS

Far o2 of *his farm, see AR T33-5, the oreponent agency is OCS, G4, J |

Ter Aperoving Authanty
{2, Richurd €. Whitley, LTC. Commander

Te: Finaneil Liasility SHzer
3. Tobt A. Felger, 2LT, Ist Platoon Leader

To: Ascroving Authonty
4. Richard E. Whidey, LTC. Commander

To: Staff Judge Advacste
3. Doona M. Dirk, CPT

Ta: Apgroving Authonty
8. Richard E. Whitley, LTC, Commander

(A} Complets When a Loss is Discoversd
Qrginating Unt  4/26th Infanoy Banalion

Oate loss was discoversd 20030306

Praliminary search for item sndea 20030303

Preliminary search for item began 20030224
Cate assigned document numper 20030307

Date assigned inquiry/investgation number 20030203

(B} Initiator iSiccks 1 and 3 through 71 are completed by the individusi iniliating the avestigancn of groperty loss. | Nomally his will 3e ihe nand
recaint halder or the scoountanis cfficar, When the hand receiot hoider or acoouniatle ciicsris nof available, e zerson with the most xnowleccs cf
the incident causing the loss wil initiate the financial tiabiity investgating of prepenty loss.)

Blocik 1. | Has the ¢zle he investigation of propeny loss infiated been antared? | ves >< Na
Block 3. Has the date the loss was discovered been smered? Yes X Mo
Block 4. Has the camect stock number(s) ceen entared? If more than one, use a continuaticn sheet per | Y2s X Na
figure 13-3. For itarns with a line itam number {LIN), entar the LIN and for thosa items with a
reportable item contral cade (RICC) of, 2, A, B, C or Z, enter the RICC. |
Block 5. Has :he carrect nomenclatura(s) been antared, to include sarial numbers if iterms have sarial Yas >< No
numbers? For damaged property, entar the cast of repair or the estimated ccg: of rzgair if
acwual cost s net available. Use continuation shest when the loss to be investigated involves
mors than one item.
Black 5. Has the quantity of the ilem(s) lost, damaged or d yed been 7 Use inuati Yes X Mo
sheet when necessary: : t
Block 7. Has the unit cost of the item(s) lest. damaged or destroyed besn entered? Use contnuation Yas X Mo
sheet when necessary.
Slock 8. Has the tatal cost of the item(s) lost, damaged or Zestroyed been entered? Usa continuaticn Yas X No
sheet when necassary.
Slock 3. Has an accurate and cancisa statemant of facts sumounding the loss been sn_lered? Statement | Yes >< MNa
shouid identify as much as possibla wnst happened, how il happened, whare it hapzened, \\:hc
‘was involved, wnen it happened and any ewidence of negiig: willful duct, or
deliberate unauthorized use or dispcsiion of the propery.
Block 10. | Has a recommendation been entered y the inilialer? Recommendations may b_e Eﬂ:em# oy Yes X No
the commander. aceountable officer, and when apprepriate oy the financal liabiity investigating
officer,
dlock 11, | os the indivicual who completed biocks 1 and 3 througn 10, cemoleted biocks 112 Yes X Mo
through 11a? |
Slock 12, Has the respensiole afficer or the reviewing authority completed tlocks 12 lhreugh 1257 | Yeas X Mo

Altach the financial lability investigation of property 'oss (o this checklist and tracking cocument, and forward [0 the accountable cfficer of parson
maintaining the expendsble/duracie document reglster far assignment ot 3 documentivoucher numoer,

(C) Accountabla Officer (Sicck 17 is complated by tha sccountable orficar or gerson maintaning (e expandabls o durable cocumant
ragister grar to forwarcing the investigation 1o the appeinting authonty or apzmving authority 8s aopreeriate.)

DA FORM 7531, AUG 2004 P:u;.:n.'uz;r'):

Figure 13-3. Sample Checklist and Tracking Document for Financial Liability Investigations of Property Loss Page




Blosk i7 Haa the accountable afficer compleled blocks 173 thiough 177 shewing the
assignment of a document Aumaar or vaucher numeer io the “nancial liagiity

scery? Far zamaged

N
i e X ‘ Mo HIA
investigatnon of propery iess for lost and destroyed proce
| |
L. |
|
|

| progerty. a document number is not assigned.
i

| S F 7 =
(D) Appointing Authority or Approving Authority as Appropriate ‘Laave siceies 733 2na 122 Mrsuga 135 slark
These biccks am completed after the imvestigation is completsd o show wheiner the apcointing auttonty appes.os 2f the Snuncs,

dincings anc recommencaticns, Wheon an apooining JULIERTY Nas AGt Seen caslgnated, hose Slocks will Bo e crank,) |
I

Block 13c. | Has the spronting authorty zrthe spproving autherity as tha acoropriste completed block 13c Vag >< | Mo

+ingicating whether an financial liabiiity officer is appeinied? "Anen 3 fnancial liatilty cificer s
| appointed, use a memorandum as described in figura 13-12, when an AR 15-8 financial laciicy
officer is agpeinted use, an appointment memarandum 'n sccargance with AR 15-3, paragracn

|
|
!
|

-1k,

(Z] Financial Liability Officer (alcck 15is camplalsd by *he financial iakility oificar pnce 10 renuming (e investigauon (o the aporinting

uEienty or approving authonty as appropnare.)

Block 15a. | Tha financial liability efficer’s findings and recammendatens are recsrdad hera. |n conaucting the daancial aeility investigation af

property lass has the financial liability cfilcer—

o Scrutinized all availakie evidencs. | ves >< Mo
Yes ><

o Interviewed wilnesses and secured statements from individuals conceming:
20 The csusa of the loss or damage.
oo The respensibiiity for the [oss or damaga.
| 2 Compiled avidence substandating ar refuting any atatsment in black 8, CQ Farm ZC0.
Yes

o Physiesily examined the damaged property, when avalatle, and released it
for repair ar disposal, This should be done on the st day of the finandal lizbilily

officar's appoinimant.

i
| —
o Consuited with the appointing/aooroving autherity as acpropnate for guidance, | Yes >< J Ne J NiA
than neadad. | |

[ 0 Detarmined the amcunt of damage, i proserty was damaged, This value may | Yas >< No NiA

| be the actual cost of repairs or an estimated cost of the ragairs obtained from

| technical manuals or cther rellable sources, Detenrine tne value of the properny
immadiately befcre it 'was damaged if the property is net econcmically repaiable.
The acccuntable officer may be asked (o assist if he ar she has not baen cirecily
involved,

o Has action bean taken tc axercise control aver the propeny recovered during | Yes >< Mo MNIA

the investigatdon?

|
o Haa the Iotal [oas to the govemment been computad comecty? Yes X Na NiA

o Has the financial Fabiity cficer coordinated this investgadan with the daims | Yes MNa NiA ><
investigating officer when the investigation covers the loss, camage or desguction i
of Governmant property that is being, has been, or shall be investigated Eecause
of attendant avents by a claims financial liability officer, This includes casas
where military personnel or civilian employess, while caving a srvately owned
vehicle, damage Government property and have insurarce o say for part of the ] |
Joz=. . | ‘

a Ensured that individuals being recaommendsd for 3 fossible charge of financial | Yes

liagility are aware of their rights.
o Request individual(s) to acknawledge thesr uncersianding of their fights 2y ;! Yes X Mo N/A
completing tlock 15, DO Farm 2C0. | [
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— : |
A g [ sua [

o Il zpprooriate, pregare a statement that incividual recommended for a charge [t
cf financial liability refusa2 1o sign slcck 189, CO Ferm ZC0. after seing given tha

| epportunity. i
! 00 A full axgianaticn of the serson's rights shall te included and 3 realy shall '

i' e raguested. |
. co |liha raply is not racead within 20 days aftar the gate of mailicg, the | |
i financzal liaklily afficer shall recard this fact and take acion o camplats the DO
I Farm ZCO0. This record of fact shall te included in, or acpended lo. the OO Form
220
oo Any raply recaved afler tha axpiraticn of 20 days shail be fsrwarzed
threugh the same channeis as tha DD Form 200, fomm anzchrment 0 the anginal ; i
00 Form 200. i i I
9 'Was consideraticn Given to any new evigence received arter 3 ‘
recarmmendation was made? If the financial liability recommendation remains
| unchanged, the Minancial lfability cflcer shall note that the added avidence was ‘
conzicered and grovide the rationale for not changing the decisicn. The natstion
| shall b on ail copies of the report immediately iollcwing (e enginal
recammendation If the {inancial fiability officer makes a change in the riginal
recommandations because of the naw avidence, the dnandal fiabiity officer shall
racard such change as "Amenced Recor jons.” These reccmmendations
should be recorded immediately after the criginal recommencdations. J r

—_—

Block 15b. ] Has ihe dellar amount of the loss Seen entered by the financial iability sfficar? Yas A i Mo | A 1
! i
Bloek 15¢c. | When a charge of Ananclal ilability 1s being recommended, has the menthly basic | Yas x ‘ Mo J MNA
| pay of the respondent been entered? ! |
Block 15d. | When a charge of financial fiabiity is being recommendad, has the recommended | Yes X | No NiA
amount of financial liability been entered? |
Slocks Seif axplanatory. ves X o [ nia
15e-15k. I

On campletion of the investigation, the financial Hability officer forwards the completed GO Form 230 with all 2xnibits o the apereving authonty.
When the approving autherity has designated an arpeinting authority, the financial lakility officer forwards the complated investigadon to the
appointing authority.

(F) Appointing Authority (Sicck 13 is compistad by the appointing authority when one has been cesignated by the aparcuing authornty.
When an agpoiniirng authoriy has not been cesignated, block 13a ithrough & and d through fars lait Slank.)

Slcck 13a. | On complation of the appointing authcrity's reviaw of tha financial liability Yas >< No | MIA |
investigation of property loas, a reccmmendaticn is made to either agprove or |
disapprove the finandal liacility officer's findings and recemmendations. ‘
Bleck 13b. | The appointing authorty's mtionais for the decisicn reached in biock 13a is ves X ‘ No [ NIA
entered in black 13b. | H
Yes X | No | MNA

Blcck 13¢ ’ This block was previously completed, as indicated in (D) above.
I

Na ( NA

Blocks |
g 1.S-eil‘axplanatm'y.

Cn cemplation of biock 13, the financial liability investigation of progerty loss is sither —
o Peturned to the finandal liability officer for additional investigation or documentation 27 findings and recommendsaticn, or

o Farwarded to the spproving autharity

{G) Appmw‘ng Authority (This set of blocks is compleled by the dpproving suthenty to snow the agproving suthenty's prafiminary decisicn
aftar ihe epproving authonty’s initial review of the financial lisbility officer's findings and recommendaticns.)
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fag ,z< I M SN

Slock i-4a. J Cn carpletion of S1e approving authanty's iniial review of the fnancial liatiiity
officer's findings and raccmmendations, has 'he approving sulhority indicated nis
or her sppraval or disappraval of the financial liapiiity atficer's findings and

| recammendaticns?
3 If the financial liadiily officar Ras recommended that ail cersens be relieveo of |
resoonsigity and accountability far the loss and the aporcving suthenty agrees
! with tha financial liagilily affic2r, Lhe appraving authoniy may sporave the dnancial
! liagiiity investigation of zropary loss ang close tha invesigation, per AR 7255,
| ; paragraph 13-26g(3).
| 2 If the financial .iacility officer has recommerded that person(s) be charges with
financial liability for the lcss, and the approving authonly agreas with the financial !
liapility officar, the apgroving autherity must forward the financial liability !
investigaticn cf property less !o the sucgoning Office of the Siaff Judge Adveeate
for 'agal review orior 1o making 2 final decision. per AR 723-3, paragrapn 13~0a.
2 When the approving authonty makes a dacision cantrary to the :
recammendations of the invesligating officer or AR 13-3 financ:al liability officar, f
2ither to relisva all concemed from financial liability or assass financial fability !
against 3 new individual, this decsion s entered in block 14a(1) wmith acpropnate |
comments in block 14b, par AR 735.3, paragragh 13-40d(Z).

Slcck 14b. | Has the approving authority antered his or her rationale for the initial decision ‘28 >< Mo MIA
shown in slock 14a7 When a decision to charge an individuai(s) with financial 1
lability, comments sheuld be entered stating who the respondent is and the
amount of finandal lisbility lo be assessed.

|

Block 14¢. | Has he approving autherity incicated whether a legal review is necassary? A Yes >< ,l No NiA

legal review is required when — i
a A charge of financiai liagility is recommenced. |
o The reccmmendaticns agpear to be inconsistant with the fincings.

1

Blocks Salf explanatory Yas X No WA

14d-14h, | !

| i

Cn campletion of black 14, when the approving zuthority decides 1o approve s charge of finanzal liability, he or she must forward the financial liagility
investigatian of prapery loss {o the supporting Office of the Staff Judge Advacate for legal review arior to making the final decision to assess Srancial

liabiiity.

(H) Staff Judge Advocata
‘When financial liability ia recommended. or when recammendations appear to be inconsistent with the financial liakility officer's findings, a judga

advocate or civilian attormey must review the findings and recommendationa and provide an opinian on the adequacy of the evidence and its
relationship to the findings and recommendations, This legal review will be attached lo the finandial liability investigation of property loss as an
exhiit. On completion of the legal raview, the financial liabiiity investigalion of property loss will te retumed (o the approving authomy.

() Approving Authority On receipt of the financial lisbility investigation of property loss containing a ‘egal review from Staif Judge Advocate,
the appraving autharity will conduct a fnal review of the finandial isbility oficers Andings and recammendation wgether with the Staif Judge

Advecate's legal review and make 3 final cecision conceming the charge cf inanciai fabiity.
o When a decision s reached to charge an Individual with financial lability, the approving Jutharity notifies the =spondent by memcrandum ger

AR T35-5, paragraph 13—42a, Sze AR 735-5, paragraph 13-43 ocdressing actions required when a respendznt submits a request for

reconsideration,
o When 3 decisicn is reached to refieve all concerned of accountability and rescensibility for the loss, investigation will be closed cut per AR 715-5,

paragraph 13-40e.
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13-10. Preparation requirements for DD Form 200
o Except as stated in & below, the initiator prepares block 1 and blocks 3 through 11 of DD Form 200 per figure

5

13—
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